
                                                                   (EXAMPLE ONLY)

	
STATEMENT OF RENTAL POLICY
THIS COMMUNITY WILL NOT DISCRIMINATE AGAINST ANY PERSON BASED ON RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN, FAMILIAL STATUS, OR DISABILITY.

OCCUPANCY STANDARD: TWO (2) PERSON MAXIMUM OCCUPANCY PER BEDROOM

RENTAL APPLICATION EVALUATION GUIDELINES:


Age Requirement: Lease holder(s) must be 18 years or older. All occupants 18 years or older will be required to complete an application (even if living with parent or guardian). Co-signers are not accepted.


Income Requirement: The gross monthly income of all lease holder(s) will be considered jointly and must equal          times the rental amount on the apartment. All income must be verifiable.


Employment Verification: *Lease holder(s) must be currently employed, or provide written evidence of regular income sufficient to at least         times the rental amount on the apartment, for the lease term.


Self Employment: Must provide the previous year’s personal income tax return and the previous two (2) months personal bank statements as evidence of sufficient income. Persons who hold jobs that are commission only, or base salary plus commission, or tips, bonuses will be considered self employed.


Residency: Up to two (2) years residency history will be reviewed and must exhibit no derogatory references.


Credit Requirements: The credit history will be reviewed and no more than 1 total account reported can be over 60 days past due, or charged to collection in the past two years.


Pets: All pets are subject to property policy.


Application Fee: A $         non-refundable application fee is required per application.


Criminal History: Must exhibit no criminal conviction involving violence, firearms, illegal drugs, theft, crimes involving theft, or destruction of property, or any crime involving a minor.

ADDENDUM TO THE APPLICATION:

Are you a current illegal abuser of a controlled substance?              Have you ever been convicted of the illegal use, manufacture, sale or distribution of a controlled substance?            
I UNDERSTAND AND ACCEPT THESE QUALIFYING STANDARDS AND HAVE TRUTHFULLY ANSWERED ALL QUESTIONS. FURTHER, I UNDERSTAND THAT FALSIFICATION OF RENTAL APPLICATION INFORMATION WILL LEAD TO DENIAL OF RENTAL. RENTAL POLICIES ARE GUIDELINES, WHICH ENABLE US TO ACCEPT AS PROSPECTIVE RESIDENTS THOSE INDIVIDUALS WHO ARE CREDITWORTHY AND DO NOT HAVE A CRIMINAL BACKGROUND. THIS RENTAL POLICY DOES NOT INSURE THAT ALL INDIVIDUALS RESIDING ON OR VISITING THE PROPERTY CONFORM TO THESE GUIDELINES.
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(This sample is provided for informational purposes. You should create your own policies for the benefit of your residents and employees. You should seek legal review and approval from YOUR attorney.)  
Application Criteria

All applicants for residency will be processed through a credit-reporting agency. All responsible parties over 18 years of age or older must complete and sign an application. Unauthorized occupants are strictly forbidden.

In reviewing the application, all or part of the following areas will be taken into consideration.

1.
CREDIT: All credit status for the last 2 years will be checked through the appropriate Credit Bureau. The credit history must be free of any outstanding debt to previous landlords, and creditor.
2.
RESIDENT/RENTAL HISTORY:  The last 2 years resident/rental history is required. All appropriate phone numbers and addresses, where this information may be VERIFIED, must appear on the occupancy application. All resident history must be free of rental housing evictions, skips and all delinquencies.
3.
EMPLOYMENT INCOME:  Applicants local employment must be verified, including salary amount.   Monthly rent cannot exceed a certain percentage of the gross monthly income.
4.
CRIMINAL HISTORY:  The criminal records of all household members over the age of 18 will be checked and reviewed for felony and misdemeanor offenses. The information gathered as the result of this check would effect the approval of the application.
This community is committed to CRIME-FREE and DRUG-FREE HOUSING. The lease agreement prohibits criminal activity, including drug related criminal activity on or near our premises.

(This sample is provided for informational purposes. You should create your own policies for the benefit of your residents and employees. You should seek legal review and approval from YOUR attorney.)  
GROUNDS FOR DENIAL
Applicants will be denied if they do not meet the community owner’s screening criteria. Applicants may be denied for any, and/or a combination of the following reasons:
1.
Any convictions or pending charges that constitute a misdemeanor or felony, including but not limited to crimes against persons or property, theft/burglary, theft by check, theft of services or materials, prostitution, history of violence, illegal controlled substances, and harboring a fugitive.

2.
History of allowing unauthorized occupant(s) to reside in your


apartment/townhouse/home as evidenced by landlord’s verification(s).

3.
History of being an unauthorized occupant on another person’s lease where management problems, late payments, evictions, skips, or damages occurred as evidenced by landlord’s verification(s).

4.
Poor housekeeping as evidenced by landlord’s verification(s).

5.
History of drug abuse as evidenced by landlord’s verification(s).

6.
History of paying rent late or poor rental background as evidenced by landlord’s verification(s) and/or credit report.

7.
Derogatory credit report.

8.
History of property damage to apartments/townhouse/home or common 

areas as evidenced by landlord’s verification(s) and/or credit report.

9.
History of lease violations as evidenced by landlord’s verification(s).

10. History of violence and interference with management’s duties and responsibilities as evidenced by landlord’s verification(s), government or social agency verification(s), police reports, and/or criminal background checks.

Applicants will not be denied on the basis of race, color, religion, national origin, sex, handicap, or familial status.
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(This sample is provided for informational purposes. You should create your own policies for the benefit of your residents and employees. You should seek legal review and approval from YOUR attorney.)  
Naperville  Police  Multi-Housing Program

